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CiVSA Officer Report
Director of Communications

The Welcomer Newsletter:
This year’s issues have been distributed on: 

1. 3/15/2007

2. 7/10/2007

3. 10/18/2007

The next issue will be distributed in mid-January to mid-February 2008 and will be conference-focused.  Jim Stapleton at Rutgers has agreed to take over the production of this issue, so giant thanks to him.  NOTE:  Jim won’t know when the conference website is going to go live, so somebody will have to keep him informed so that the dates of website release and newsletter distribution can be staggered to keep the conference fresh in members’ minds.

I sent Jim the PageMaker file for the most recent Welcomer on 11/5/07, but I also told him that the layout, format, etc. for the winter Welcomer is up to him – so it might look a little different.  I’ve contacted several people on his behalf about writing articles for the newsletter and given them a deadline of 12/14/07 to turn their articles in – except Steve Quintero and the conference committee, whose article he’ll need by 1/11/08.  If any board member or Ryan Leigh would like to contribute something to this issue, please co-ordinate it with Jim!
CiVSA Website:

· 2007 conference session materials and handouts were added to members-only website after the conference in addition to Steve’s Cal Poly welcome video and the bid form for 2009 conference.

· Board member and committee member information was updated on website 8/1/07 as well as all relevant CiVSA e-mail groups.

· Continued making changes as necessary to online member list and list of member schools – other than that, no major website changes have taken place recently.
· Maria Kirch (mlaitan@umich.edu; 734-647-0271) will be handling online member listing and listserv additions/deletions while I’m on leave.  She will receive membership applications and PayPal payment notifications automatically so she won’t need to be informed about those things, but please be sure to copy her on other membership payment info (i.e. checks received).  Maria will also be able to modify and answer questions about all of the various CiVSA e-mail groups (but the only ones that she is a member of are merchant@civsa.org and membership@civsa.org).   BIG NOTE:  I don’t want to make things any more complicated for Maria than they have to be, so I won’t be adding her to the conference registration group.  This means that she won’t know when a brand-new member pays for the conference and membership. . .so she won’t know to add them to website/listserv.  Someone will have to tell her when this happens and forward her the new member’s info so she can add them.  I gave Maria all the information that she needs and added her to the two e-mail groups on 11/5/07.
· Since Steve Quintero is taking over production of this year’s conference website, I sent him all of the files for last year’s site on 11/5/07 so he can use them as a starting point.  After the site is ready and has been thoroughly tested, he’ll need to e-mail me that it’s ready and I’ll change all the links on the actual CiVSA site to point over to the new conference pages.  Other than the actual conference website URL being different, all the registration pages, PayPal, etc. should work just the same.
Miscellaneous:

· Gave Tami our PayPal password on 10/17/07 so that someone can access the account besides me.  Wrote up instructions for monthly transfer of funds out of PayPal account and into bank account – they are attached to this report.
· My version of the current membership list is also attached so it can be compared to others’ versions.
How to Do the Monthly PayPal Transfer

1. Visit http://www.paypal.com/ and log in with our username and password.

Username:  merchant@civsa.org

Password:  (talk to Tami)

2. After logging in successfully, you will automatically be forwarded to the Account Overview screen, which will tell you what our current balance is and show you the most recent transactions that haven taken place.

3. I try to transfer the PayPal money as close to the first of the month as possible.  Sometimes I’ll wait a couple of days to see if any transactions come through in the new month, so that I can leave that transaction in as our PayPal balance and transfer out the entirety of the money collected in the previous month.  If that doesn’t happen, I’ll transfer out all but $100 of the money collected – I’ve never been able to figure out if we’re allowed to have a $0 balance in the PayPal account or not, so I always leave a little bit of money in there just in case.  This is why sometimes you’ll have an extra un-accounted-for $100 that you’ll be transferring.
4. To actually transfer money to our bank account, first you have to figure out what the amount you’re transferring is.  If there are no transactions for the current month, it’s just the account balance minus $100.  If there are new transactions for the current month, it’s whatever the total amount taken in during the previous month is.  

5. Once you know the amount that you’re transferring, go up to the top navigation bar and over to “Withdraw,” then “Transfer to Bank Account.”  PayPal already knows our bank account information, so that’s what it will default to.  Just type in the amount that you want to transfer and click on “Continue.”  You’ll get a chance to review the transaction, and if everything looks good then click “Submit” and the money will be on its way.

6. Then, if you click on the “History” link in the top navigation bar then you can view/print the overview for the entire previous month.  You want to set your options to “All Activity – Simple View” (which is the default) and then change the dates so From: is the first day of the previous month and To: is the last day of the previous month.  This will then load all of the transactions for the previous month on your screen, and you can print page as a .pdf called (for example) oct07.pdf
7. To print the individual transaction pages, just click on “Details” on one of the entries, scroll down to near the bottom, under Shipping, and click on “Print Packing Slip.”  This brings up a nicely formatted page showing the transaction details.  I’ll print this page as a .pdf named whatever the buyer’s last name is. . .so sandhu.pdf, for example.  Then click the “Done” button to return to the previous page, and then if you scroll all the way down you can click on “Return to Log” to get back to the monthly-overview page.
8. Repeat step above until all individual transaction pages have been printed (yes, it does get quite repetitive).  The biggest pain here is that when you hit “Return to Log” PayPal will not go back to the date range that you’d asked it to show you previously. . .it returns to its own defaults, so you have to keep changing those dates manually until you’re within the date range that it wants you to see.
9. Once you’ve transferred the money and gotten the monthly overview and all of the individual transaction pages saved as .pdfs, you’re done with the PayPal website and can log out.  The only thing left to do is to assemble all of these separate .pdfs that you have into one giant .pdf that you can e-mail it out (and yes, this part is pretty repetitive too).

10. When the .pdf is complete, it needs to be mailed out to exec@civsa.org and cc’d to Denise Wellman (denisew@sc.edu).  I always include in the message the amount that was transferred and also the amount left sitting in the PayPal account.

11. That’s it – nothing complicated, just a lot of repetition.  If you can think of any way to streamline the process and make it more efficient, let me know.  And thank you for temporarily taking over this part of my job!     (
As of 11/05/07 – 213 paid members

06/07 Members who haven’t renewed yet:

1. Abimbola Akintolayo – UT-San Antonio  (not renewing??)
2. Desiree Alva, UT-San Antonio  (payment pending)
3. Tamika Bynum, Earlham College
4. Joni Ellis, College of Southern Maryland  (not being renewed??)
5. Johnna Frosini, SUNY-Brockport
6. Joann Gore Mitchell – Texas Tech  (payment pending)
7. Karen Hamel – Texas Tech  (payment pending)
8. Shytise Hancock – College of Southern Maryland  (not being renewed??)
9. Alice Hedley – Northern VA Community College-Alexandria

10. Aileen Hentz – University of Baltimore
11. Terry Johnson – College of Eastern Utah  (payment pending)
12. Permelia Luongo – Midlands Tech  (payment pending)
13. Donna Manglicmot, Tidewater Community College
14. Wilma Mathews – Arizona State  (not being renewed??)
15. Jennifer McLendon – University of North Texas

16. Jaime Mendez – UTEP

17. Sally Mendiola – University of Texas-Pan Am  (sent check on 10/19)
18. Julian Olivas – Texas Tech  (payment pending)
19. Todd Olsen – College of Eastern Utah  (payment pending)
20. Maggie Oswald, University of Minnesota
21. Cindy Parshall – Earlham College

22. Stacy Ramsey – Illinois State

23. Shelly Sheets, Ohio University
24. Carol Stokes – Indiana University

25. LeAnn Stroupe – University of Missouri  (payment pending)
26. Sarah Swager, Tidewater Community College
27. Phil Thompson – University of Baltimore

New members who’ll need to be added to website/listserv once they’ve paid:

1. Mary Cummings, Brown University

2. Julia Bengochea, Brown University

3. Blair Walker, Atlanta Christian College
4. Joseph Tiesi, SUNY-Binghamton

5. Jeffrey Gates, SUNY-Binghamton

6. Cheryl Brown, SUNY-Binghamton

7. Marlene Hernandez, Texas Tech

8. Stacey Sparks, Texas State University-San Marcos

9. TBD, University of Kentucky

10. Kimberly Elliott, College of Southern Maryland

11. Katherine Alden, College of Southern Maryland

12. Robin Grivetti, College of Southern Maryland

Recently-added new members:

1. Denise Saldamando – Arizona State

2. Latezia Fletcher – Arizona State

3. Dorie Ain – George Washington University

4. Douglas Pineda – George Washington University

5. Kirsten Walker – George Washington University

6. Cynthia DeLuca – North Carolina State University

7. Adriana Ramirez – Stanford University

8. Brian Troyer, University of Kentucky

9. Michael Calvo, UC-Berkeley

10. Jeff Marble, UC-Berkeley

Paid 07/08 Members who are on website/listserv:

1. Alex Adjei – James Madison University

2. Alexis Albarado – McNeese State University

3. Janice B. Albritton – Louisiana Tech University

4. Clayton Alexander – Greensboro College

5. Sarah Amos – Berea College

6. Steve Amundson – Wisconsin

7. Katya Armisted – UC Santa Barbara

8. Eloise Ashley – Kilgore College

9. Georgia Balafas – Boston University

10. Danielle Barbeau – University of Colorado at Boulder
11. Stephen Barnett – University of Kentucky
12. Leslie Baumert – Oklahoma

13. Peggy Beach – Cornell

14. Kim Beckett – Missouri Western State University

15. Diane Bell – Purdue

16. Carol Bishop – Virginia Tech

17. Donna Bostwick – Florida State

18. Chris Boyan – Washington State

19. Kathy Brantley, University of SC Aiken

20. Jennifer Braye, Bellarmine University

21. Kim Burdett – UC Irvine

22. Brent Burks, University of Mary Hardin-Baylor

23. Myron Burney – North Carolina State University
24. Rahsaan Burroughs – George Washington University
25. Christina Caldwell – University of Florida

26. Rashel Carnefix – Rutgers

27. Lisa Carney, University of Maryland

28. Maribeth Carskadon – Northern Kentucky

29. Sherry Case – Colorado State

30. Nancy Casey, Texas Women’s University

31. Kristin Chapman – Iowa State

32. Tk Childress – Baylor

33. Kristina Christmas-Kunkle, Kutztown University

34. Bonny Clark – University of Tennessee at Chattanooga

35. Yolanda Cleveland – UC Riverside

36. Ariadna Coffman – University of Colorado, Colorado Springs

37. Tricia Collins – Northwest Missouri State University

38. Kelly Cox – University of Michigan

39. Ali Crane – Idaho State University

40. Kristin Creamer – University of Colorado at Boulder

41. Cherie Dail – Howard Payne University

42. Maria Dallas, Texas Women’s University

43. Kris Dalton – University of North Florida

44. Barb Dallinger – Illinois State

45. Shane Davidson – Hardin-Simmons University

46. Colleen Denzin – University of N. Colorado

47. Christine DeSalvo Miller – Case Western

48. Trang Do – University of Houston

49. Eileen Donnelly – Wilmington College

50. Brooke Durbin – University of Houston
51. La Dawn Duvall – UC Berkeley
52. Jessica Enderle, Northern Kentucky University

53. Emily Engelschall – UC Riverside

54. Carl Esposito – UT-Arlington

55. Timothy Estes – Southern Illinois University Carbondale

56. Darlene Feuillebois – FGCU

57. Patty Ford – Kilgore College

58. Traci Forys – Southern Illinois University Edwardsville

59. Nancy Franco – Yale

60. Alicia Fremling – Arizona State University

61. John Friesman – Stanford

62. Bobbie Fuller – George Mason

63. Jeff Fuller – University of Houston

64. Cynthia Gay – Texas A&M
65. Sarah Gerkin-Fanning – Arizona State
66. Farrell Griffin – West Texas A&M University

67. Kathy Haines, University of Mary Hardin-Baylor

68. Jennifer Halpin – George Mason
69. Wendy Hamstra – St. Louis University
70. Jill Hanna – Missouri Baptist University

71. Sarah Harper Walz – George Mason

72. Kip Harris – BYU-Idaho

73. Natalie Harris – University of Georgia
74. Jeremy Hawkins – James Madison University
75. Sandy Hayden – University of Florida

76. Amy Hays – North Carolina State

77. Cindy Held, Washington State

78. Angela Helmke – University of Idaho

79. Andrew Hendrix, University of SC Aiken

80. Sergio Herbert – Howard Payne University

81. Wendie Hernandez – Hill College

82. Amy Hinkson, University of Florida

83. Andrea Hitsman-Ryan, St. Louis University

84. Amy Hook – Boston University

85. Vicki House – Hardin-Simmons University

86. Jacqueline Howell – Ball State University

87. Matthew Hulett – New Mexico State University

88. Patricia Jackson – Cuyahoga Community College

89. Annette Jelinek – University of St. Francis

90. Brad Johnson – Howard Payne University

91. Dana Johnson – University of North Florida

92. Annette Judy – W. Virginia

93. Bryan Jue – UC Irvine

94. Laura Katzif – Georgetown
95. Shannon Kennan – James Madison University
96. Jodie Kern – Virginia Tech

97. Adrianne Kincade, UT-Arlington

98. Charles Kindred, UCSD

99. Kevin Kirk – Baylor University

100. David Kline – Bellarmine University

101. Nick Kovalakides

102. Rosa Lamas-Serratos, Cal Poly Pomona
103. DaSha Landry, University of Colorado at Boulder

104. Clark Lee, University of South Carolina

105. Catie Lenaway - University of Michigan

106. Chris Lewis – Binghamton University

107. Susan Livingston – Howard Payne University

108. Taiya Luce – Cornell University

109. Heather Lukach – University of Arizona

110. Meg Malmborg – UConn
111. Brenda Major – Eastern Illinois University
112. Mary Manger-Lehnert, University of Michigan

113. Susan Martin, New Mexico State University

114. Daniela Matarazzo – George Mason

115. Emily Matthews – Purdue

116. Jessica McCarty – University of Wisconsin-Madison

117. Shirley McCauley, Illinois State

118. Steffany McCowen – Washington State University

119. Felicia McCracken – New Mexico State University

120. Courtney McCune – Arizona State University

121. Carol McDaniel – Villa Julie College

122. Jen McGowan – University of Michigan

123. Jo Ann McMillan – Baylor

124. Geoff Merrill – Wisconsin
125. Kimberlie Moock – Eastern Illinois University
126. Ja Taun Moore, Cal Poly Pomona

127. Kyle Moore – West Texas A&M University

128. Anna Mueller – University of Michigan

129. Chris Munchel – Ball State University

130. Becky Nemeth – George Mason

131. Dara Newton – UT Arlington

132. Mindy Nichols – Colorado State

133. DJ O’Brien – Rutgers

134. Van Ornelas – Arizona State University

135. Jennifer Pacheco – Colorado State

136. Sheila Pastor – Yale

137. Pam Pellegrine – UConn

138. Shonna Peppers – Clemson University

139. Anne Peterson – Idaho

140. Susan Petsko – W. Virginia

141. Eduardo Prieto – Oklahoma City University

142. Elizabeth Pursel – Bloomsburg University

143. Ruthie Pyles – University of Southern California

144. Steve Quintero – Cal Poly Pomona

145. Melissa Reed – Trinity Western University

146. Rachel Reuben – SUNY New Paltz

147. Judy Reeves – University of Alabama

148. Brynn Reynolds – Hardin-Simmons University 

149. Sandy Roberts – University of North Carolina 

150. Heather Rodenhizer – AACC 

151. Ginny Rogers – University of South Carolina

152. Kyle Rubin – Michigan Tech

153. Stacey Rugh, Texas A&M 

154. Alex Ruiz – UC Riverside

155. Nick Rutter – Yale

156. Nancy Sandhu – Wisconsin

157. Sharon Sarver – Virginia Tech

158. Callie Schrank, Baylor

159. Troy Selk – BYU 

160. Jacquie Serafino – Boston University

161. John Shaheen – Washington State

162. Feodies Shipp – University of Michigan

163. Kimberly Smith – Oklahoma City University
164. Jean So – Georgia State
165. Lindsey Speer – Ball State University 
166. Karenlee Spencer – Eastern Illinois University
167. Betty Spengler – University of Maryland 

168. Laura Stansell – University of Tennessee

169. Jim Stapleton – Rutgers

170. Robbin Steen, University of Mary Hardin-Baylor

171. Kate Steinbach – UW-Milwaukee

172. Emily Sullivan – Texas Christian University

173. Suzanne Sullivan – Fashion Institute of Technology

174. Katherine Suski – Southern Illinois Carbondale

175. Tami Tassler – FGCU 

176. Angela Taylor, University of SC-Aiken

177. Shawn Thomas – West Texas A&M University

178. Thomas Thomas – Fashion Institute of Technology

179. Peggy Tiffany – University of Maryland 

180. Chelsea Townsend – Houston Baptist University 

181. Dana Trujillo – Colorado State University-Pueblo

182. Amy Venturino – Virginia Tech

183. David Vitatoe – Case Western 

184. Kyle Voyles, Texas Women’s University 

185. Mitch Warren – Purdue

186. Scott Warren – Hill College 

187. Sue Warren – University of Maryland 

188. Vanessa Watkins – Clark College

189. Amy Watson – University of Michigan 

190. Michael Weingarten – Fashion Institute of Technology 

191. Matt Weismantel – Rutgers 

192. Judy Weiss – Case Western 

193. Denise Wellman – University of South Carolina 

194. Emily Welty – George Mason 

195. Brooke Wesley, Florida Gulf Coast University

196. Kathy Westberry – University of North Florida 

197. Shasta Westmoreland – University of Tennessee at Chattanooga

198. Janey Wheeler – Oklahoma City University

199. Theresa Wiese – Illinois State

200. Danica Wilburn – W. Virginia 

201. Pamela Wilkins – Southern Illinois University Carbondale

202. Nikki Wilmoth – Hill College

203. Sara Yount – Bellarmine University

People we should contact to see if they plan to renew (deleted from website/listserv):

1. Stephen Allen, Southern Utah
2. Veronica Arellano, Rice University
3. Carl Baker, N. Carolina A&T

4. Jan Benson, Utah State

5. Judith Anne Blake, Ball State
6. Steven Domachowski, Bowling Green
7. Margey Frederick, Kansas

8. Victoria Garwood, Community College of Philadelphia

9. Kirk Handy, Liberty University
10. Rolando Herts, Rutgers-Newark

11. Diane Hill, Rutgers-Newark

12. Kimberly Jacobs, Bowling Green
13. Donna Jordan, Cal Poly State University

14. Julie Kiefer, Iowa State

15. Andrea Magnusson, Nebraska
16. Denise Mercier, Florida State University

17. Hugo Morales, Baruch College
18. Lori Nilsson, Idaho
19. Yvette Ortiz, Rutgers-Newark
20. Karen Rowan-Badger, University of Southern California
21. Nancy Stricklin, University of Rhode Island
22. Kristine Taylor, Miami of Ohio

23. Annette Wetzel, Nebraska

24. Jared Wilcken, Southern Utah

25. Lorie Williams, Georgia Southern

Previous members who I’ve deleted from website/listserv:

1. Danielle Bristow, St. Louis University

2. Debra Duke, UT-Arlington

3. Natalie Leuth, UT-Arlington

4. Mike Demetor, Kutztown University (might be one of the institutional members?)

5. Katrice Woods, UTSA   (left her job)

6. Erin Marcotsis, University of South Carolina (left to attend med school)

7. Rance Larsen, Washington State

8. Ed Gunther, College of Southern Maryland   (e-mail kept bouncing)

9. Lori Epting, Kutztown (e-mail kept bouncing)

10. Roselle Wilson, N. Carolina A&T (e-mail kept bouncing)

11. Jan Stubbs, Rutgers 

12. Nathan Peterson, Idaho State

13. Kristina Anderson, Wisconsin-Eau Claire

14. Mary Ellen Anderson, Indiana

15. Catherine Bell, Black Hawk College  (e-mail kept bouncing)

16. Joey Bohl, Wisconsin-Eau Claire

17. Erin Brudvik, Minnesota-Twin Cities

18. Sarah Coty, UMass

19. Chaiyeh Davis, Ohio State

20. Lindsey Engbrecht, Nebraska

21. Mary Glandon, Black Hawk College

22. Natalie Greer, Vanderbilt

23. Jill Hampshire, Ohio State

24. Michael Harry, Community College of Philadelphia

25. Deborah Harvey, Whitworth College

26. Janet Helgerson, UMass

27. Jennifer Jennings, Kettering

28. Anne-Marie Lauranzon, Randolph-Macon College

29. Jill Maccari, Illinois

30. Rachelle Merkel, Illinois

31. Heidi Meyer, Minnesota-Twin Cities

32. Sara Stearns, Minnesota-Twin Cities

33. Quam Terri, Oakton Community College

34. David Watters, Community College of Philadelphia

35. Ron Wilks, University of Indianapolis

36. Vicki Zimmerman, Orange Coast College

37. Tara Bopp, University of Kentucky   (replaced by Jason Edwards)

38. Amy Jones, University of Kentucky   (replaced by Stacy Pishko)

39. Kelly Terrill, University of Maryland   (quit job)

40. Emily Jones, American University  (moved to California)

41. Quinnetta Norman, American University  (quit her job)

42. Kishan Zuber (left job; replaced by Chris Lewis)

43. Mike Trask – George Mason  (replaced by Emily Welty)

44. Angela Mosley – University of Baltimore (replaced by Aileen Hentz)

45. Mary Keane-Hazard, Boston University  (replaced by Georgia Balafas)

46. Joel Seligman, Boston University   (replaced by Jacquie Serafino)

47. Cara Sturman – University of Colorado at Boulder  (replaced by Jenn Schufer)

48. Naima Bridges, Stanford   (left job)

49. Therese King, Washington State   (replaced by Steffany McCowen)

50. Wadzi Hoert – James Madison   (replaced by Alex Adjei)

51. Joyce Mai, NC State   (asked to be removed)

52. Robin Oldfather, AACC   (left her job)

53. Chelsy McFadyen, BYU

54. James Lynch, Bellarmine University  (replaced by Sara Yount)

55. Timothy Sturgeon, Bellarmine University  (replaced by David Kline)

56. Kelley Wood – Hardin-Simmons University  (replaced by Vicki House)

57. Linc Morris – Oklahoma City University

58. Gayonne Quick, UT-Arlington  (replaced by Carl Esposito)

59. Tamika Milligan – UTEP (left job on 8/22/07)

60. Sara Goode – American   (left job on 9/6/07)

61. Marc Laviolette, Florida Gulf Coast University (replaced by Darlene Feuillebois)

62. Jennifer Schufer, University of Colorado at Boulder  (replaced by DaSha Landry)

63. Jason Edwards – University of Kentucky   (replaced by Brian Troyer)

64. Stacy Pishko – University of Kentucky   (replaced by TBD)

65. David Shankle – Baylor (replaced by Callie Schrank)

66. Paul Breitman – Princeton  (chose not to renew membership)

67. Fran Lane – University of Georgia  (retired)

68. Eric Arellano – Texas State San Marcos    (left job; replaced by Stacey Sparks)

69. Jaime Cripe – Notre Dame   (left job)

70. Jane Alexander, George Washington University  (replaced by Kirsten Walker)

71. Thaddisa Fulwood, George Washington University  (replaced by Douglas Pineda)

72. Jessica Lawrence – George Washington University  (replaced by Dorie Ain)

73. Jennifer Bland – Stanford   (replaced by Adriana Ramirez)

74. Gary Edens – UTEP  (has new non-CiVSA job at UTEP)

